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KOJAEKC

3THKH U CJIy:Ke0HOIr0 NOBeeHHs Pa0OTHHKOB

Foxit Reader Bepoyst: 10.1.1

MYHHIMNIAJILHOI0 JOUIKOJIBHOTO 00pa30BaTe/ILHOIO YUpeskIeHH
«Mlerckuii cax Ne 339 Kupockoro paiiona Bosarorpana»

1. O6mmue nonoxeHHs
1.1.. Kozeke stuku u ciyxeGHOTO MoBeIeH S paGOTHHKOB MYHHIIHIIAJIBHOTO JIOMKOIEHOIO
o0pasoBaTenbHOTO yupexaeHus «/letckuit cax Ne 339 Kuposckoro pariona Bonrorpana» (manee -
Komekc) paspaboran B cOOTBETCTBHH C Koncrurynme#t Poccuiickoit  ®@eneparmullpunsTa
BCCHApOAHBIM rojocoBaHmeMm 12.12.1993 r ¢ wu3meHeHHsIMH, OlOOpEHHBIMH B XOJ€
obmepoccntickoro romocosarust 01.07.2020 r, «Tpynosoit koxeke Poccmitckoit Denepanmu» ot
30.12.2001 Ne 197-@3 (pex. ot 25 25.02.2022) (¢ m3m. u zom., Beryn, B cuny ¢ 01.03.2022);
DenepambHBIA 3aK0H OT 25.12.2008 Ne 273-@®3 (pex. ot 01.04.2022) «O npoTHBOAEHCTBHH
KOPPYIIIMK»; W HWHBIX HOPMATHBHEIX IPAaBOBLIX akTOB Poccuiickolt Menepamnm, W OCHOBAH Ha
OOIIEPU3HAHHEIX HPABCTBEHHBIX PUHIAIIAX M HOPMAX POCCHUCKOTO 00INEeCTBa 1 TOCY1apCTBa
1.2. Komekc mpercrasnser coGoli cBOX 06IMX MPOMECCHOHATHHBIX IIPHHIUIIOB W TIPABHIT
HOBCIICHHS, KOTOPBIMH HAIJICKUT pPYKOBONCTBOBATHCA BCEM pPabOTHUKAM HE3ABHCHMO OT
3aHUMAaeMOH TOJDKHOCTH.
1.3.  Kaxneni paGoTHHK IOIDKEH OPUHAMATE BCE HEOOXOOMMBIE MEpBI IS COOITFONCHHS
nonoxenndi Koxekca, a xaxmeii rpaxmanwn Poccmiickoit @eniepanuy BIIpaBe OXHIATH OT
paboTHVKA TIOBE/ICHHS B OTHOMIEHUSX ¢ HIM B COOTBETCTBHE C TTOTOMKEHHSIME Konexkca.
1.4, Komekc cimyxut (yHIaMeHTOM st GopmupoBaHUsT pabouMX B3AUMOOTHOIIEHWH B
OpraHH3aIiH, OCHOBAHHBIX Ha OOIICIPUHSATEIX HOPMaX MOPAIM ¥ HPaBCTBEHHOCTH.
1.5.  Kozexc mpu3paH MOBEICHTE 3((hEKTHBHOCTD BHITIONTHEHHS pabOTHHKAaMU CBOMX TPYIOBBIX
00s3aHHOCTeR. 3HAHMEe M COOMIO/eHIe PaGOTHAKAMHU MONOKeHuH Komekea sBisercs OIIHUM U3
KPUTCPHCB OLICHKM Ka9€CTBA MX NPOYECCHOHANBHOM AESTENBHOCTH U TPYIOBOM IUCIIATIITHHEL

2. OcHoBHBIE 0053aHHOCTH, PHHIAIIB]

H IIpaBHJA CJIyKe0HOT0 NOBEAeHHsI pA0OTHHKOB
2.1.  JleATeNBHOCTE HETCKOTO Cajia i ee paGOTHHKOB OCHOBBIBASTCS Ha CIIEYIOIUX IPUHITHIIAX
IPOGECCHOHATEHON STHKHA:
— 3aKOHHOCTB;
— npodeccHoHATH3M;
— HE3aBUCUMOCTb,
— I0OPOCOBECTHOCTE;
— KOH(QUAECHIMATBHOCTE,
— MHQOPMUPOBAHHE;
— 9 QeKTHBHBIN BHYTPEeHHHI KOHTPOIIB;
— CIIPaBeIMBOCTE;
— OTBETCTBEHHOCTE;
- oﬁbegfmaﬁocm;



— JIOBEpHE, YBAXKCHAC H 7106pOrKeNTaTeNFHOCTD K KOIIIETaM o pabore.

79. B COOTBETCTBHE CO CTAaTheH 21 TpymoBoro Kojexca Poccuiickoit @emeparun pabOTHUK
00s3aH:

- 10GPOCOBECTHO MCTIOJHSATE CBOU Tpy/IOBEIE 00S3aHHOCTH, BO3JIOYKEHHBIE Ha HETO TpYAOBBIM
JIOTOBOPOM;

- coBOIATH TPaBMIa BHYTPEHHETO TPYIOBOTO pacIopsIIKa;

- cobIoaTh TPYAOBYIO JACIHILTAHYS

- BBITIOJHSTE YCTAHOBIICHHBIC HOPMBI TPy,

- coGIoaTh TPEOOBaHHS 10 OXPaHEe TPy/a 1 oBecredeHmIo 6e30IIacCHOCTH TPY/d,

- GepeKHO OTHOCHTECS K HMYIICCTBY paboTozaTens (B TOM THCIE K MAMYIIECTBY TPETHHX JIHIL,
HaxosmeMycs y paboToarens, eCiid paboToaTelb HECET OTBETCTBEHHOCTH 3a COXPaHHOCTD
3TOTO UMYIIECTBa) U APYIHX pabOTHHUKOB;

—He3aMe UTUTENEHO COOOIMTS PaboTORATEO 60 HETOCPEICTBEHHOMY PYKOBOJHTEIIO O
BO3HVKHOBEHUW CUTYallHH, [IPEJICTABIISIEOTIEH YTPo3y KU3HHA H 3/[OOBBIO JIOJIEH, COXPAHHOCTH
HMyIIECTBa PaOOTONATEIIA (B TOM UHCIIEC IMYIIECTBA TPETHHX JT¥I1, HAXO/IIIerocs y paboTo/atTeils,
ecnu paboToaTeNh HECCT OTBETCTBEHHOCTB 32 COXPaHHOCTD 3TOTO AMYIIECTBA).

2 3. PaBOTHHKH, CO3HABAsi OTBETCTBEHHOCTE mepesl TpaXIaHaMH, 0BIIEeCTBOM U TOCYHAapCTBOM,
TIPU3BAHBL:

_ HWCXONATH M3 TOTO, YTO INPHU3HAHKC, cOOMmOIcHAE W 3aluTa MpaB H cBoOO/ uenoBeKa H
rp@KIAHWHA ONPECISIOT OCHOBHOI CMBICT M COZCPKaHHE IEATCIbHOCTH OpraHu3aluy;

—  cobmonmats KOHCTHTYIHIO Poccuiickoli ®Denepanid, 3aKOHOIATENLCTBO Poccuticko
@ejepanyy 1 Bonrorpancko# o6acTH, He JOMyCKaTh HApYIICHHE 3aKOHOB A WHBIX HOPMAaTHBHBIX
IPABOBBIX AKTOB MCXOZS M3 HOJUTHAUYECKOM, 3KOHOMUIECKOH 11e/1ec000Pa3HOCTH JIM00 MO MHBM
MOTHBAM;

— obecneunBaTh SQOEKTHBHYIO paboTy HETCKOro canad;

— OCYIIECTBISTH CBOIO JIEATCIBHOCTE B mpenenax MpeaMeTa 1 Menell eSATEIBHOCTH  JACTCKOTO
caja;

— TIpE WCHOJHEHHH TPYJOBBIX oGs3aHHOCTel HE OKa3blBaTh TMPEIIOTTCHIA KaKUM-ITHO0
IpoecCHOHANBHBIM MM  COMHUATBHEM rpynmnaM W OpraHu3aiisiM, ObITH HE3aBUCHMBIMH OT
BMSHAS OT/IETbHBIX TPAXIAH, TPO(ECCHOHANBHBIX I COIMANBHBIX TPYTIT X OpraHu3amui;

_ HCKIMIOYaTh JEHCTBHS, CBA3aHHBIE C BIHAHACM KAKUX-TA00 IMYHBIX, HMYINECTBEHHBIX
(GUHAHCOBBIX) W HMHBIX WHTCPECOB, TIPeATCTBYIOMIX. JOOPOCOBECTHOMY HCTIOJHECHUIO WMH
JIOTPKHOCTHBIX 00S3aHHOCTEH];

_ coBoaTh GECTIPECTPAcTHOCTh, HCKIFOIAIOMIYIO BO3MOKHOCTD BIHSHHMS HA UX NCATCIBHOCTD
peleHui MO THICCKAX mapTHil ¥ OOIIECTBEHHBIX 00 BEIMHECHIH

_ co6moaaTh BOPMBI TPOdecCHOHANbHON STHKA 1 [paBUJIa JENIOBOTO MOBEICHHUSE

— TIOSIBIISATH KOPPEKTHOCTH H BHUMATEIBHOCTh B 0OpalIeHHH ¢ TpaxianaMu TIOJKHOCTHBIMU
TMALAMHA;

— TIPOSIBJISITH TEPIAMOCTb W YBAKCHHC K obpruasM ¥ TPAAMIHsIM HApOIoB Poccum W APYTHX
FOCYZIApCTB, YIUTHIBATD KyJIBTYPHBIC H MHLIC 0COBEHHOCTH Pa3TUYHBIX ITHAYECKHAX, COIAANBHBIX
rpynn ¥ KOH(eccHi, CIIOCOOCTBOBATh  MEXKHAIMOHAIBHOMY M MEXKOH(DECCHOHATBHOMY
COTJIaCHIO;

— BO3IEPKMBATBCA OT TOBEICHMUS, KOTOPOS MOLIIO GBI BBI3BATH COMHEHHE B JOOPOCOBECTHOM
HCIIOTHEHNH PabOTHUKOM TPYHOBBIX oBsmapHOCTel, a TaKke u3deraTh KOH(IUKTHBIX CHTYaIUH,
CIIOCOGHBIX HAHECTH YIIepd ero permyTarui Hill aBTOPUTETY AETCKOTO Cajla;

_ He WCIOTH30BaTh JODKHOCTHOE MOJOXKCHHC A OKa3aHWs BIMSHHS Ha JACATCIBHOCTB
rOCYHAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO caMOyTIpaBJIeHHs], IETCKOTO Cana, JIOJDKHOCTHBIX
Ml ArPaIAH [IPH PEIEHUH BOMPOCOB JIMTHOTO XapaxTepa;

— BO3IEPKMBATECS OT IyONMTHBIX BEICKA3BIBAHMH, CYXIEHHH M ONEHOK B OTHOIICHWH
NEeSTENHHOCTH JETCKOTO Caja, PYKOBOIUTEIA JETCKAM CalioM, €CIM 3TO HE BXOMUT B
JOJDKHOCTHBIE 00SI3aHHOCTH paboTHHKA;

_ cofmiomaTh YCTaHOBICHHBIE B JCTCKOM Caly npaBuia [PEJOCTaBICHHT CITyKeOHOM
uHGOPMAIHH ¥ Iy OIIIHBIX BEICTYTUICHUH;



— YB@XHUTENBHO OTHOCHTBCS K NEATEITEHOCTH nipefcTaBATENCH CMU no wuubOpMHPOBAHNIO
o6mecTBa 0 paboTe AETCKOTO Caja, a TaKkKe OKa3BIBATh COJICHCTBHC B IOJYICHUA JOCTOBEPHOM
AH(pOPMAIIAA B YCTAHOBICHHOM NOPIKS;

— OpOTHBOACHCTBOBATH MPOSBICHIAM KOpPYIIH ¥ TIPEIIPHHAMATE MEPBI 10 ee PO IIAKTHKE B
IOPSIIKE, YCTAHOBIEHHOM 3aKOHONATEIIECTBOM 0 TIPOTHBOJCHCTBHH KOPPYIIHH;

_ [pOSBIATH TPH WCTIONHEHAM TPYHOBEIX oBS3aHHOCTEH UYECTHOCTH, OSCIPHUCTPACTHOCTE H
CIIpaBeUIMBOCTD, HE JOIyCcKaTh KOpPYTILFOHHO OIACHOTO TOBC/CHHA (moBezeHHs, KOTOPOS
MOJKET BOCIPHHMMATHCS OKPYKAIOLMMMH KaK oBeIman7e W TPESIOKCHAE JatTi B3STKH, KaK
cornacue TPUHATH B3STKY WM Kak mpocs0a O [ade B3ATKH JH60 KaK BO3MOMKHOCTH COBECPIIATE
HHOE KOPPYTIIHOHHOE IpaBOHAPYIICHNE).

24, B mensx IpoTHBOEHCTBAS KOPPYIIHH paGOTHUKY PEKOMEH/YCTCs:

— yBegOMIISITH paboTONATels, OpPTaHbl [IPOKypATYPEI, MPaBOOXPAHUTCIHHLIC oprasbl 000 BCEX
ciaydasix oOpameHus X paboTHUKY KAKAX-TEO0 JMIl B IEJAX CKIOHCHMS K COBEPIIECHUIO
KOPPYIIIHOHHBIX IpaBOHAPYIICHAN; :

— He TIOJIy9aTh B CBS3U C ACIIOHCHHEM TPY/OBBIX oBs3aHHOCTEH BOSHATPAXKIECHHS OT (PHU3MICCKUX
¥ IOpHIMUECKUX JHI (TIOMapKH, ACHEKHOT BO3HATPAXKICHHE, CCYIBI, YCIYIH MaTepHaIbHOTO
xapakTepa, IUIaTy 32 PasBICUCHUIL, OTHBIX, 3a TIONB30BAaHWE TPAHCIIOPTOM H HHBIC
BO3HATPAKICHHU);

— OpUHMMATH MEPHI 1O HEJOMYIICHHO BO3HHKHOBEHHS KOH(IHMKTa HHTEPECOB U yperympoBaHMIO
BO3HAKIIAX CJIy4acB KOH(IMKTa HMHTEPECOB, HE JOTYCKAaTh TpPH WCIOJIHEHWH TPYMOBBIX
0Gs3aHHOCTE} JIMUHYIO 3aHHTEPECOBAHHOCTH, KOTOpad [IDEBOJMT WM MOXET TPHBECTH K
KOH(ITAKTY WHTEPECOB, YBEAOMIIATH CBOCTO HETIOCPEACTBEHHOTO PYKOBOMUTEIA O BO3HUKIIEM
KOH(IMKTE HHTEPECOB HIIA O BO3MOKHOCTH Cro BO3HUKHOBEHHS, KaK TOJBKO €My CTAHCT 00 aTOM
W3BECTHO.

25. PaboTHHK MOXeT 00OpabaTeBaTh H IlepeiaBaTh CIyXKeOHYIO pHGOpMaIMIO  TIpA
cOGIONCHNY [EHCTBYIOMX B OPraHu3allid HOPM 1 TpeGoBaHuH, TPHHATEIX B COOTBETCTBHH c
3aKOHOATEbCTBOM Poccuiickol deeparuy.

PaGoTHUK 00s3aH TPHHMMATH COOTBETCTBYIOIIHC Mepsl 1O 00ECTEHEHHUIO 0e30macHOCTH |
KOH(H/ICHIMATPHOCTH HH(OPMALHH, 32 HecaHKIIMOHNPOBAHHOE PasTalliCHAC KOTOpO# OH HECET
OTBETCTBEHHOCTS MM (W) KOTOpas CTajna W3BECTHA EMY B CBSI3M C WCIOJHEHHEM UM TPYHOBBIX
00s3aHHOCTEH.

2.6. PaGOTHWK, HaJCICHHBIA OpraHH3aIHOHHO-PaCIOPANTETBHBIMH MOTHOMOYHSIMA  TIO
OTHOLICHMIO K JApyrmM paboTHHKaM, JOJDKCH cTpeMuTBCS OBITH JUIE  HHUX oOpa3oM
npodeccHoHaTI3MA, Ge3ylpedHo# peryTalny, CII0COBCTBOBATH (hOPMMPOBAHUIO B OpraHM3alliH
mbo ee TOApa3feneHWM ONarompHATHOTO - AUTA sddeKTHBHOH ~ PabOThl ~ MOPATBHHO-
[ICUXOJIOTMYECKOT0 KIIMMATa.

27. PaGoTHHK, HaJIeIEHHBIH OpraHA3aAOHHO-PACTIOPS AU TEIILHBIMM MOJHOMOYHMSIMHA  TIO
OTHOITIEHMIO K APYrAM paboTHWUKaM, TPH3BAH:

— [NPUHAMATH MEphl MO MPEAYIPEKACHIIO KOppYIIMH, a TaKKe MEphl K TOMY. 9TOOBI
[IO/[UMHEHHEIe eMy pPabOTHHKW He IOIMyCKaId KOPPYIIIHOHHO OIACHOTO MOBCACHHL, CBOMM
JTHYHEM TIOBEICHUEM TT0/IaBaTh IPUMEP ICCTHOCTH, GECIIPUCTPACTHOCTH 1 CHPABEUTHBOCTIL

— He JIOTyCKATh CIydacB MPHHYXICHHA paGOTHHKOB K YUacTHIO B JEATCIBHOCTH TOJATAYIECKHX
napTHii, 00ECTBEHHBIX o6 be MHEHHH ¥ PEMTHO3HBIX OPTaHH3allii;

_ B TIpE/IeNax CBOMX MOIHOMOYHH IPHHIMATH MCDE! 110 TIPEIOTBPAIIEHAIO HIIH YPEryIHPOBAHHIO
KOH(IMKTA WHTEPECOB B Ciydac, €Cii eMy CTano H3BECTHO O BO3HEKHOBEHWH y PabOTHWKA
THUHO 3aMHTEPECOBAHHOCTH, KOTOPast IPUBOAMT HI MOXKET NIPUBECTH K KOHQIHKTY HHTCPECOB.

3. PexoMeHIaTeIbHbBIE YTHIECKHE IPABHIIA TOBCACHHS paGoOTHHKOB
3.1. B cBoeM TOBeleHHN PabOTHUKY Heo6XO0IMMO HCXOTUTh U3 KOHCTATYIIHOHHBIX TIOJIOXKESHHH
0 TOM, 4TO YeJIOBEK, €T0 NpaBa 1 cBOGOIBI SBJISHOTCS BHICIICH IEHHOCTHIO KaoKIblA TPpaKIaHAH
{MeeT IpaBo Ha HENPUKOCHOBCHHOCTH QACTHON JKW3HW, JTHYHYIO B CEMCHHYIO TaliHy, 3alATy
4eCTH, JOCTOMHCTBA, CBOETO 00POTO HMEHH.

3.2. B cBoeM MOBEICHAN PabOTHUK BO3JIEPKUBACTCS OT:



—

_ moboro BHA BHICKA3BIBAaHWH H TeficTBHM IUCKPUMUHAIMOHHOTO XapakTepa 10 HpU3HaKaM
110713, BO3pAcTa, Packl, HAIMOHATBHOCTH, q3bIKa, TPAKAAHCTBA, COMMAIBHOTO, AMYIIECTBEHHOTO
AR CeMEHOTO TIOT0KEHHNS, TTOJMTHICCKHIX M PETMTHO3HBIX TIPEeAIOYTEHMI;

— rpy6ocTH, MPOSBICHUH IpeHeOPEKATEIHHOTO TOHE, 3aHOCUMBOCTH, MPEHAB3ATBIX 3aMeYaHuH,
IpEABSBICHNS HEIPaBOMCPHBIX, He3aCITy)KCHHBIX OOBHHCHUL

— yTPO3, OCKOPOUTEIBHBIX BBIp@KCHUH WM PETUIHK, JeiicTBHM, TIPETSITCTBYIOMHX HOpPMaJIBHOMY
OBIIEHMIO WA IIPOBOLMPYIOIIAX MPOTHBOIPABHOC noBeJIcHUE U T.J1.

PaGOTHEKM IPU3BAHBI CIOCOOCTBOBATH CBOMM CIIyXKeOHBIM TOBCSICHAEM YCTaHOBJICHHIO B
KOJUIEKTHBE JICJIOBBIX B3aMMOOTHOIIECHAN M KOHCTPYKTHBHOIO COTpYAHAYECTBA APYT € JPYrOM.
PaBOTHUKH JOJDKHBI OBITH BEKITMBBIMH, 106pOIKETATETBHBIMH, KOPPEKTHBIMH, BHUMATCIbHBIMHA H
IPOSBIISATH TEPIUMOCTD B OOIIEHMH C TPAXKIaHaMH | KOJUICTaMH.

3.4. Bremuwit B pabOTHAKA IIPH ACTIONHCHAH MM TPYIOBBIX 06s3agHOCTEN B 3aBHCUMOCTH OT
VCIOBHI TPYNOBOW JIESTEIBHOCTH OJDKEH CIIOCOOCTBOBATh  YBAKMTEIBEHOMY OTHOIIEHHIO
rpakuaH K JIETCKOMY Cajly, a Tarke, IpA HEOOXOMMOCTH, COOTBETCTBOBATH OOIIEMPUHATOMY
Je7I0BOMY CTHJIO, KOTOPBIH OTIAHAI0T CIIePKAHHOCTb, TPaIMIIMOHHOCTD, AKKYpaTHOCTb.

4. OTBETCTBEHHOCTH 32 HAPYMICHHE noaosxennii Kogexca
41. Hapymenne pabOTHHKaMH onoxenuii macrosmmero Kozmekca MOIIEKHAT MOPATBHOMY
OCYXICHUIO Ha COOpaHHMsX (coBemanmsaxX, M T.J.), a B CIydasx, IpeLyCMOTPEHHBIX
denepanbHBIME 3aKOHAMH, HAPYIICHHC Honoxeruit Komekca BieUeT IPAMEHCHUE K paboTHHKY
Mep IOPHIMICCKOH OTBETCTBEHHOCTH.
42 CoGmonesre pabOTHHKOM Honoykeandt Kozekca yYMTBIBAacTCA  TPH Ha3HaYCHHH
[OOIpEHAH, MpPH HATOXKCHAH TACTUTUTMHAPHBIX B3pICKAHMI, @ TalkKe TpH OICHKE
3(HeKTHBHOCTH €ro ACATCIBHOCTH.
43. HapymeHue NpaBuil AHTAKOPPYIILAOHHOTO TOBE/ICHHS BIICHCT IIpOBE/ICHNE CIIyKeOHOTO
paccie/I0BaHHUs 110 0OCTOSTENHCTBAM BOSHUKHOBCHH KOPPYIIIMOHHO-OMACHOU CHTYallHH.
44. PaboTHEKH B 3aBACHMMOCTH  OT TSKECTH  COBEPIIGHHOTO  IPOCTYIKA HECYT
JHCIATUTHHAPHYIO, aMAHKUCTPATUBHYIO, IPaKIaHCKO-TIPABOBYIO M yTOJOBHYIO OTBETCTBEHHOCTb
B COOTBETCTBHH C 3aKOHOIATCIHCTBOM Poccuiickoit @enepanun.
45. FEcmm paboTHHK HE YBEPCH, KaK HEOBXOMMMO TIOCTYIIUTE B COOTBETCTBUH € HACTOSLIUM
KomexcoM, OH JOIDKeH OOpaTHThes 32 KOHCYIbTaIen (pa3BpCHEHHAMHA) K CBOEMY
HEMOCPEACTBEHHOMY ~ PYKOBOAHTEIIO 6o K JOKHOCTHOMY JHMIly, OTBETCTBCHHOMY 3a
peaTA3aIHio AHTHKOPPYIIAOHHON MOJMTAKH.
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